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QUICK REFERENCE GUIDE

Create Blend Contract from Existing Straight Contract

Learning Curriculum: ORDER/CONTRACT
C In this guide )

Introduction

mylncitecPivot
1. Create blend contract from existing straight contract

C Who is this guide for? )

Roles Channels

e Customer o All

C What is this guide about? )

As a customer, | want to be able to create a blend order or contract from existing straight
contracts, so that | can provide my customers with a blend through self-serve, which means that
my customers and myself are more satisfied by IPF.

Please note: System look and feel is subject to change and therefore may differ from shown
in this quick reference guide.
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Module 1 — Introduction to Create Blend Contract from
Existing Straight Contract

’ WHY | am learning

| am learning how to create a blend contract from an existing straight contract to provide
blends to customers and satisfy obligations with IPF through the mylncitecPivot.

@

You will learn how to :
»  Create a blend contract from existing straight contracts

° WHERE | am on this learning journey

Currently on

h 4

Omm()

Explore Order/Contract Book Manage

Workstream
Curriculum
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Module 2 — mylincitecPivot

Create blend contract from existing straight contract

To create a blend contract from an existing straight contract, follow these steps:

Step 1: Search and add a blend to your cart by clicking the cart icon. You can also add multiple
products by selecting the checkbox next to the product then clicking ‘Add to order’.

To learn how to search for products or create a blend, go to the Product Search ORG.

- Y ()  Products Customer: Ship toftank Calculator: i
Incitec Pivot Fertilisers
<

{2} Dashboard
Search by Product | by Ingredients by NPKS
I @ Products

8 Plants Product name / Product ID

Offers

Glo1 @ v Nerich Reset @

B Contracts
E Orders

All Favourites Range Blend Custom Blend | Filter this page Download Add to offer contract [] .Md(oamerE'
G Bookings

@ Cases Praduct Analysis Y uom %/ Brand Coatings My product alias
T opemn 320 100 o8 26K Incitec Pivol - - v E :
[l Accounts ~ -Rich 28 BULK o Bulk Unbranded -~ B O E ;
P L 323 83 .08 T0 Bulk Unbranded  — - ORrR A
i T0 Buk Unbranded - - AV =4
[ fodssssson T0 Bulk Unbranded  — - AV =4
[ dbssbssson 10 Bulk Unbranded  — - Cr H
- ) s 10 Bulk Unbranded - - CE
Qb‘ [ dozesssson 320 100 .08 T0 Bulk Unbranded  — - ORrR A
° i hoop rsma o e ’ vE

The offer-cart should automatically pop-up when you add a product to it. If it does not, you can
click the offer icon on the top right to open it.

. P/—Fe:l\ (A > Products . ?
i Products

Q Dashboard
Search by Product by Ingredients by NPKS

I @ Products
Plants Product name / Product ID

N . . ™
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Step 2: Choose the validity period of the offer, quantity, and phasing for each product.

Draft offer

1 items

Valid from Valid to

|’2EIO3I25 B 2804125 B ‘
2204744400
N-Rich 32 BULK o A~
Plant Qty
[ Gio1 v 1000 ml
Phasing must total 100% 0/100
Warch April

Save changes View draft offer [#]

Phasing must total 100%.

Tip! Q N

In the offer-cart, you can click anywhere on the product tile to collapse and expand the product
information.

= Do ofer

e e valid from valid to

- =NE &} 2101725 B | 2w B
2083526201
DAP 25KG @~ DAP 25KG
Plant aty Quantity 1.00025K @ v

e b e - Clear offer ) | Save changes e
Phasing must lotal 100% 07100
January February
CHYW) Save
- J

Step 3: Click ‘Save Changes’ then click ‘View draft offer’.

Draft offer

1items

Valid from Valid to

[26103:25 ] | Izsnwzs &) ]

2204744400
N-Rich 32 BULK o A~
Plant aty

GI01 v | :sn.um ml
Presromeo o0 0000
March Aprl

5 x] e

Clear offer [ Save changes ] View draft offer [%]
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Step 4: Fill in your details.

(h)  Offers > Offer details U ?

Incitec Pivot Fertilisers

aomes | Offer 10354005 (samre ot )

Details ~
@ Products

Customer Ship tolTank profile Valid from* Customer notes
[ Offers 26/03/25 )

Grower Ship to address N R
[ Contracts Valid tof
e Select - 26104125 ]
b Bookings

1 product Confirm details and submit for offer.

D Cases

Product Plant TargetQty  UOM Tonnes Phasing
(&) Reports March  April

9
Accounts v 2204744400 - 5% | 5 %
N-Rich 32 BULK Glot 40.000 | TO 40.000 W
ar o Phasing must total 100%. 100/ 100
min
TOTAL 40.000 TO 40.000

1=}
[
Step 5: Click the add contract icon.

(h)  Offers > Offer details ' ?

Incitec Pivot Fertilisers

aomes | Offer 10354005 CREEEICED,

Details ~
@ Products
Customer Ship to/Tank profile Valid from* Customer notes
B Offers 26/03/25 ]
Grower Ship to address N R
[ Contracts Valid tof
e Select - 26/04/25 ]
b Bookings
1 product Confirm details and submit for offer.
D Cases
Product Plant TargetQty  UOM Tonnes Phasing
(&) Reports March  April
o
al Accounts v 2204744400 - 5% | 5 %
N-Rich 32 BULK Glo1 40.000 | TO 40.000
£ Admi - Phasing must total 100% 100/ 100
min

TOTAL 40.000 TO 40.000

0%%26

N . . ™
IncitecPivot 5




Create Blend Contract from Existing Straight Contract — myincitecPivot

Step 6: Select the checkbox of the existing straight contracts you wish to apply.

Incitec Pivot Fertilisers

£} Dashboard
@ Products Select available contracts (11 found)
[ offers 2204744400
N-Rich 32 BULK Target Quantity:40.000 TO
B Contracts
Valid from: 26/03/25 Valid to: 26/04/25

R {Owece ‘cmm number \Validfrom Validto  Available QTY  Contracted price
D Bookings [ I [ |

6426364 20/03/25  15/04/25 50.000TO  $1,094.00/TO
Q Cases 6426360 19/03/25 19/04/25 40.000TO  $1,094.00TO
[® Reports 6426394 21/03/25 2004125 1620TO  $1,094.00TO

B A s ~ O 6426186 08/03/25 30/06/25 500.000 TO $1,149.00/TO

Granular Urea BULK: Apply 24.800 TO

£ Admin v
6426320 10 15/03/25

O 6426256 10 12/03/25

O 6426326 10 17/03/25

6%%(1‘

Step 7: Click ‘Select’.

{2 Dashboard
CHFETED Select available contracts (11 found)
[ Offers 2204744400
N-Rich 32 BULK Target Quantity:40.000 TO
[ Contracts T
Valid from: 26/03/25 Valid to: 26/04/25
W Orders T
Contract number Valid from  Valid to Available QTY  Contracted price
G Bookings | | | | |
6426364 20/03/25  15/04/25 50.000TO  $1,094.00/TO
@ Cases 6426360 19/03/25 19/04/25 40.000TO  $1,094.00TO
Q Reports 6426394 21/03/25 20/04/25 1.620 TO $1,094.00TO

@ 6426186 08/03/25 30/06/25  500.000TO  $1,149.00T0

[E Accounts v

Granular Urea BULK: Apply 24.800 TO

£ Admin v

v
P
#
°

6426320 10 1503125 $845.00T0
() 8426256 10 12003125 $833.00T0

) 6426326 10 17/03/25 $829.00T0
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Step 8: Click ‘Create offer’.

Incitec Pivot Fertilisers

{2y Dashboard Offer 1 0354005 ( Add more products ) | Clear offer

(R » Offers  Offer details "" ?

Details A
@ Products

Customer Ship to/Tank profile Valid from* Customer notes
] Offacs 26/03125 i)

Grower Ship to address S
B Contracts Valid tof

Select h e
26/04/25
¥ Orders
D Bookings
1 product Confirm details and submit for offer.

D Cases

Product Plant Target Qty UOM Tonnes Phasing
[® Reports March April

9 | 9

Accounts v Glo1  ~ 40000 TO a000 | | *][ %% W
£ Admin v Phasing must total 100% 100/ 100

22047444 Contract number  Line  Product Available Qty Applied Qty Contracted Price

N-Rich 32 BULK

6426186 10 MAP BULK (MAP1050) 500.000 TO 15.200 TO $1,149.00/T0 @
6426326 10 Granular Urea BULK 995.880 TO 24.800 TO $829.00T0 @
TOTAL 40.000 TO
TOTAL 40.000 TO 40.000

ODO%:U

Step 9: Once your offer has been confirmed, IPF will review it. Once it has been reviewed, you
can choose to accept or decline it. To learn more about accepting or declining an offer go to the
Accept/Decline an Offer ORG.

(%)  Offers > Offer details g ?

Incitec Pivot Fertilisers

@ Dashseard < Offer 10354005

@ Products Details A~
[ Offers Customer Ship to/Tank profile Contract number Offer expiry date and time @ &
B Contracts
Grower Ship to address Offer created date and time

B Orders - 26/03/2025 02:30 PM
GB Bookings
G Cases
@ Reports Line  Product Product ID Plant  Status  Shipping Point Valid from Valid to Target Qty uom Tonnes Price Excl. GST  Value Excl. GST  Value Incl. GST

Accounts v 10 N-Rich 32 BULK 22047, Gio1 - 26/03/2025 26/04/2025 40.000 TO  40.000 = - $0.00
2204744400
28 Admin - Applied Contract v

TOTAL 40.000 TO 40000 $0.00 $0.00

&
]
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CNeed further assistance?)

Email the mylIncitecPivot Customer Experience team at mylncitecPivot@incitecpivot.com.au
or call 1800 009 832.

Incitec Pivot Fertilisers

IncitecPivot™
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